
4. First Time User Account Creation

External Direct Application – Student Quick 
Reference Guide – Lifelong Learning

This quick reference guide contains step by step instructions on how to create and submit an online application for 
the following programmes:
Certificate in Supervisory Management, BA in Human Resource Management; Higher Cert & BA in Contemporary 
Art Practices; Certificate in Management for Supervisors; Certificate in Law and HRM; Certificate in Managing 
Operations; Certificate in Data Protection; Certificate in the Financial & Economic Environment; Certificate in 
Traditional Signwriting; Certificate in Contemporary Sports Coaching Practices; Certificate in Acute Medicine; 
Certificate in e-Health and Certificate in Procedural Sedation.

Introduction

Step by Step Instructions – How to Use Online Admissions

2. Admissions Login 3. Enter Login Details

5a. Select an Application Type 

To Apply for Admission, please select the Application 
Type and Level of Programme you want to apply for. 

Please take time to read the descriptions and select 
the correct category applicable to you. The following 
are the descriptions:

1. Logon to https://apply.gmit.ie
Select ‘Apply for Admission’.  Then create a first time user account. Enter all details in CAPITALS.  Preferred 
browser to use is Google Chrome. 

6. Select Admissions Term and key in Name5b. Select an  Application Type contd…
New to GMIT - Someone who has never been a student in GMIT 
before. Choose 

- M6 Lifelong Learning Mayo Campus – QQI Level 6
- M7 Lifelong Learning Mayo Campus – QQI Level 7
- M8 Lifelong Learning Mayo Campus – QQI Level 8
- M9 Lifelong Learning Mayo Campus – QQI Level 9

Select application type from drop down 
menu. Then click ‘Continue’.

https://apply.gmit.ie/
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7. Application Checklist
This is a checklist of your application sections. When you enter data in a section, a checkmark will appear by that 
section. When you have provided all the application information, click Application is Complete to start the 
application process. Incomplete applications may be updated at a later time. 

Step by Step Instructions – How to Use Online Admissions (Continued)
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7. Application Checklist continued
This is a checklist of your application sections. When you enter data in a section, a checkmark will appear by that 
section. When you have provided all the application information, click Application is Complete to start the 
application process. Incomplete applications may be updated at a later time. 

Step by Step Instructions – How to Use Online Admissions (Continued)
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8. Application Checklist Complete

Step by Step Instructions – How to Use Online Admissions (Continued)

Click here to complete application

Once all sections are checked as 
complete, you can submit your 
application.  

Selecting ‘Finish Later’ will save 
entries to date and allow you to return 
and complete at a later stage.

Students must agree with the Admissions Agreement in order to complete an application 

9. Signature Page
This page is displayed once application is complete.  Please print this receipt and retain as proof of application
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