External Direct Application — Student

Quick Reference Guide

Introduction

INSTITIVID TEICNEOLAIOCHTA NA GAILLIMHE-MAIGH EO
GALWAY-MAYO INSTITUTE OF TECHNOLOGY

(Q_\lGMIT

-

G

~
This quick reference guide contains step by step instructions on how to:
1.Create and submit an online application for a course.
This guide is a tool to be used by new applicants to GMIT who would like to apply online for a course of study.
J

Step by Step Instructions — How to Use Online Admissions

1. Logon to https://ssbh.ancheim.ie/gmit/

Select ‘Apply for Admission’. Then create a first time user account.
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2. Select Apply for Admission 3. Enter Login Details
Returning users Please enter your logn mfomation belon.
( 0‘ G M I T First Time lisers Peasz select First fime user account creation and plezse ensure you take nate of your Login 1D and PIN fr fuure reference,
Q mt!::ﬁm:: NA GMLUM:E—MMGN E0
Login I0:
PIN:
Enter Secure Area
Apply for Admission @
RELEASE: 8.1 First time user account creation
Retum to Homepage
& J

p
4. First Time User Account Creation

Admissions Login - New User

@ Please create a Login ID and PIN. Your PIN must be six numbers.

Create a Login ID:

Create a PIN:

Verify PIN:

p
5a. Select an Application Type

To Apply for Admission, please select the Application
Type and Level of Programme you want to apply for.

Please take time to read the descriptions and select
the correct category applicable to you. The following
are the descriptions:

—
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5b. Select an Application Type contd...
New to GMIT - Someone who has never been a student in GMIT

before

Current/Previous GMIT - Current GMIT students or Previous GMIT
students

Level 6 = Higher Certificate Programme

Level 7 = Ordinary Degree Programme

Level 8 = Honours Degree or Higher Diploma Programme
Level 9 = Masters or Postgraduate Degree Programme

Application Type: New to GMIT Level 8 \v
Continue Select application type from drop down\
& menu. Then click ‘Continue’.

P
6. Select Admissions Term and key in Name

Apply for Admissions

Q Please select the term you want to apply for and select Fill Qut Application to continue.

# - indicates a required field.

Application Type: New to GMIT Level 8
Admission Term:# Full Academic Year 2013/14 ~

First Name: ¥ JOHN

Middle Name:

Last Name Prefix:

Last Name: % SMITH

[ Fill Out Application

G
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Step by Step Instructions — How to Use Online Admissions (Continued)

GAppIication Checklist \

This is a checklist of your application sections. When you enter data in a section, a checkmark will appear by that
section. When you have provided all the application information, click Application is Complete to start the
application process. Incomplete applications may be updated at a later time.

) ) Prirmanry Address (Checklhist iternm =2 of &)
Name (Checklist item 1 of 6) -

(-_1_) Plaasa amtar riequastad imfarmation balow .

B Parmdatory flialds are markad wwith @ s e ris bk ™
(‘_ﬁ Please enter information in relation to your name. Please Please consure that there are no spaces or chara

the Checklist page.

Click on “Continue” to procesed to the next page

- - indicates a reguired Field.

# - indicates a required field. Ay A e

Street Line 1
Streaet Limne =

Last Name:#* pydson S E—

L Y

First Name: % susan oty W
L
Plea=e confirem whether you hhavwe Beer linimmog i T
IF wour answer To the abowe is Mo, pleases state w

[ Checklist ][ Continue ][ Finish Later ] Tthe la=t = yeoar=

Wele ey ez

Return to Checklist without saving changes [(Checmist | [ Contnu=s | [ Finieh tatar |

Roeturn to Checklist without saving changes

/

Application Checklist

This 15 g/checklist of your apglication sections. When you enter data in a secf]
information, click Applicagion is Complete to start the application process. 1

o International Information

0 Primary Xddress o Planned Course of Study

o Personal Information o Additional Information

Applicatinn\s\(:nmplete H Finish Later ]

Please email the Admissions Office for any gueries.

Personal ITnformation (Checklist item 3 of &)

(_'_ti;{j\l Please enter your Personal Information.
EU Residency — If you hawe been a resident in an EU/EE{

Click on "Continue" to proceed to the nmnext page or "Chec

#*# - indicates a required field.
Citizenship Status: # Irish Citizen -
Emmail:

ShIL TEST
Werify e-—mail address: a1 TEST

Gendar: # o Male @ Female
Country of Birth:# Month MMay -~ Day 03 ~
EU Residency: # @ wWes 1 MNo

[ Checklist ] [ Continue ] [ Finish Later ]

Return to Checklist without saving changeaes
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Step by Step Instructions — How to Use Online Admissions (Continued)

GAppIication Checklist continued \

This is a checklist of your application sections. When you enter data in a section, a checkmark will appear by that
section. When you have provided all the application information, click Application is Complete to start the
application process. Incomplete applications may be updated at a later time.

International Information (Checklist item 4 of 6) Planned Course of Study (Checklist item S of &)
. L. . (‘;L..) Select your Planned Course of Study.
Please enter your Country of Birth and Citizenship. When you arg Click on “Continue” to proceed to the next page or “Checkli

IMPORTANT MOTE if yvou do not see a course that you beli
* - indicates a required field. # - indicates a required field.

Nationality:* Ireland - Planned Course of Study:#
Country of Birth: % Ireland - Please indicate what year of the programme you are apply
[ Checklist ][ Continue ] ’ Finish Later ] ———

Return to Checklist without saving changes

Raturn to Checklist without saving changes

N\ /

Application Chec

This is a checklist of your ap

lication sections. When you enter
information, click Applicatio

is Complete to start the applicat

\/ Mame o International Information
o
o Primary Address 0 Planned Course of /Study

Personal Information 0 Additional Information

[ Application is Complete ] [ Finish Later ]

Please email the Admissions Office for any gueries.

Y

(Checklist item & of &)

Additional Information

(%? This section relates to additional information that GrMI requires
to the next section.

- - indicates a required field.

Please indicate the NMame of the College you are currenthy sitwc-y

Pleasae mame the Title of thhe Awvward (including specialisation ag
pursuing or hawve completed #

Please indicate howvw many years of third level yvyou hawve cormpla

Please list the years ywowu were in third level e.g.- From 2009 2020 1

[ Checklist ] [ Continue ] [ Finish Later ]

Returmn to Checklist without sawving changes

e
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Step by Step Instructions — How to Use Online Admissions (Continued)

8. Application Checklist Complete

Anplication Checkist

This i 2 checklst of your application sections. When you enter data in a section, a checkmark wil appear by that section, When you have provided 3l the application informtion, click Application is Complete to start the application
process. Incomplete applications may be updated at 3 later time.

‘ Once all sections are checked as

complete, you can submit your

ame femational Information application.

fma s fred Cusé f Sy Selecting ‘Finish Later’ will save entries to

date and allow you to return and complete

Personal Information \/ Additional Information at a later stage

it s Congt || Fih s Click here to complete application

9. Signature Page
This page is displayed once application is complete. Please print this receipt and retain as
proof of application.

Signature Page

28-FEB-13

Dear JOHN

Thank you for your application for the following course

Bachelor of Business (Hons)

I you are taking exams in the current year, please send a copy of your transcript to our admissions office when they become available,

If you are not taking exams in the current year, please post a copy of your transcript/award to the Admissions Office, GMIT, Dublin Road, Galway to be assessed with your application.
Please save a copy of this page for your records,

Please note offers for your course will be made online in July to successful applicants pending receipt of relevant transcripts/awards. Please see our website www.gmit.ie for any updates,

Please email the Admissions Office - admissions@qmit.ie for any further queries

Kind Regards

Admissions Office




